Boilerplate language for Stage 1 grievance response referral to Stage 2:

If you remain dissatisfied with this response, within 14 calendar days of receiving this response you may select one of two options for pursuing a Stage 2 grievance:

(1) You may file a written Stage 2 grievance with Name of Stage 2 Deciding Official & address.  This grievance must: be clearly identified as a Stage 2 grievance; be limited only to issues raised and considered at the Stage 1; clearly address the points of disagreement with the Stage 1 decision; and, include copies of the Stage 1 grievance and response. 

If ADR was not already attempted at the Stage 1, include the following language: You may also request an attempt be made to resolve the grievance issue through Alternative Dispute Resolution (ADR).  To pursue the ADR process, submit to the Stage 2 deciding official a completed Appendix B of the Employee Grievance Procedure on the same date you submit your Stage 2 grievance and prior to a Stage 2 decision being issued.  The Stage 2 Deciding Official may either agree or decline to participate.; OR

(2) You may request use of the Peer Resolution Panel (PRP) process by filing Appendix F of the Employee Grievance Procedure with both the Stage 2 Deciding Official named above and the Center for Cooperative Resolution.  If you elect the PRP process, it is mandatory for management to participate.

If you would like further information about the above options, please contact your Name of Servicing Human Resources Specialist & phone number.



