Changes to Appeal Language found in ER Web Sample Notices for 

PILOT ICs only:
Reprimand
Our current web boilerplate language is:

You may grieve this reprimand [insert either (a) or (b), whichever applies]:  (a) within 30 calendar days after your receipt of this letter under the administrative grievance procedure set forth in HHS Instruction 771‑3, Employee Grievances OR (b) under the negotiated grievance procedure as contained in the negotiated collective bargaining agreement between

(cite applicable union) and the National Institutes of Health.  (Include the relevant time limits and the appropriate officials with whom the grievance should be filed). 

New Language–Replace (a) above with: 
(a) within 14 calendar days after your receipt of this letter under the Pilot NIH Employee Grievance Procedures.

Suspension Decisions for 14 days or less
Our current language is:

You have the right to formally grieve this decision within fourteen (14) calendar days after the effective date of your suspension, in accordance with HHS Instruction 771‑3, Employee Grievances, a copy of which is attached.  (Or include applicable negotiated grievance procedures if employee is a member of the bargaining unit).  A formal grievance must be addressed to: (name, address) (Note to HR Specialist: grievances of adverse actions begin at Stage 2 of the

HHS Grievance Procedures).   If you have any questions regarding the grievance procedures, you may contact (name), Personnel Management Specialist, Building ___, Room___, telephone number _______.

New Language– Replace:

Reference to the HHS Instruction with reference to “the Pilot NIH Employee Grievance Procedures”, and attach our new EGP.

Second reference to the HHS Grievance Procedures with “the Pilot Grievance Procedures”.

Note: For suspension decisions, employees should still be directed to file their grievance at the Stage 2 level of the procedure, as noted in our current web sample language, above.  The employee should be appealing to the management level in which the decision was made, not to the immediate supervisor/Stage 1 official who merely proposed the action.  We note this exception is not clearly noted in the pilot procedure, as it was in the HHS procedure, and we will be adding this to our list of language to be adjusted.



